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ABOUT US

NESTLED IN THE HILLS OF MULMUR TOWNSHIP, THE MUSEUM OF DUFFERIN OPENED AT
ITS CURRENT LOCATION IN 1994. THE HISTORIC CORBETTON CHURCH WAS RELOCATED
TO THE SITE IN1999.

TODAY, THE MUSEUM IS DEDICATED TO PRESERVING AND SHARING THE STORIES OF
DUFFERIN COUNTY THROUGH WELCOMING, ACCESSIBLE, AND INCLUSIVE
EXPERIENCES.

LAND
ACKNOWLEDGEMENT

THE MUSEUM OF DUFFERIN RESPECTFULLY ACKNOWLEDGES THAT DUFFERIN COUNTY
RESIDES WITHIN THE TRADITIONAL TERRITORY AND ANCESTRAL LANDS OF THE
TIONONTATI (PETUN), ATTAWANDARON (NEUTRAL) HAUDENOSAUNEE (SIX NATIONS),
AND ANISHINAABE PEOPLES.

WE ALSO ACKNOWLEDGE THAT VARIOUS MUNICIPALITIES WITHIN THE COUNTY OF
DUFFERIN RESIDE WITHIN THE TREATY LANDS NAMED UNDER THE HALDIMAND DEED OF
1784 AND TWO OF THE WILLIAMS TREATIES OF 1818: TREATY 18: THE NOTTAWASAGA
PURCHASE, AND TREATY 19: THE AJETANCE TREATY.

THESE TRADITIONAL TERRITORIES UPON WHICH WE LIVE AND LEARN ARE STEEPED IN
RICH INDIGENOUS HISTORY AND TRADITIONS. IT IS WITH THIS STATEMENT THAT WE
DECLARE TO HONOUR AND RESPECT THE PAST AND PRESENT CONNECTION OF
INDIGENOUS PEOPLES WITH THIS LAND, ITS WATERWAYS AND RESOURCES.
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BOOKING PROCESS

1.FILL OUT A BOOKING INQUIRY FORM:
HTTPS://FORMS.CLOUD.MICROSOFET/R/NEFBHW6MHVM

2.FREE VIEWING (FOR CHURCH RENTALS ONLY): YOU HAVE THE OPTION OF A
FREE TOUR OF CORBETTON CHURCH BEFORE BOOKING. EMAIL
INFO@DUFFERINMUSEUM.COM TO SCHEDULE A TOUR.

3.CONTRACT: MOD STAFF WILL PROVIDE A RENTAL CONTRACT, WHICH MUST
BE SIGNED AND RETURNED TO SECURE YOUR BOOKING. SEE SAMPLE
CONTRACT AT THE BACK OF THIS PACKAGE.

4.DEPOSIT: 50% OF THE RENTAL FEE IS REQUIRED TO SECURE YOUR BOOKING.

5.FINAL PAYMENT: DUE SIX WEEKS BEFORE BOOKING. THE FINAL PAYMENT
INCLUDES THE FINAL HALF OF THE RENTAL FEE, EXTRA EQUIPMENT FEES,
CLEANING FEES, AND INSURANCE FEES.

ON THE DAY

« PLEASE CHECK IN AT THE FRONT DESK UPON ARRIVAL.

« ARRIVE ONLY AT YOUR SCHEDULED RENTAL TIME. IF YOU NEED TIME FOR SETUP
OR DECORATING, BE SURE TO INCLUDE IT IN YOUR BOOKING. YOU WILL BE
INVOICED FOR ADDITIONAL TIME BEYOND YOUR BOOKING OR LAST-MINUTE
EQUIPMENT REQUESTS.

o STAFF WILL PREPARE AND CLEAN THE SPACE, INCLUDING ANY PRE-ARRANGED
RENTAL EQUIPMENT, BEFORE YOU ARRIVE. ALL THIRD-PARTY RENTAL EQUIPMENT IS
THE RESPONSIBILITY OF THE RENTER.

« EQUIPMENT WILL BE SET UP ACCORDING TO MOD EVENT MAPS OR A PRE-
APPROVED LAYOUT ARRANGED AT LEAST TEN DAYS BEFORE THE BOOKING.

o STAFF WILL BE ON SITE DURING YOUR RENTAL TO ANSWER QUESTIONS BUT
CANNOT ASSIST WITH DECORATING OR FOOD AND DRINK SETUP.

« THE MOD DOES NOT HAVE A COMMERCIAL KITCHEN. ALL FOOD AND DRINK MUST
ARRIVE ON SITE READY-TO-EAT.



SERVING ALCOHOL?

IF YOU PLAN TO SERVE ALCOHOL AT YOUR EVENT, YOU MUST OBTAIN A SPECIAL
OCCASION PERMIT (SOP) FROM THE ALCOHOL AND GAMING COMMISSION OF
ONTARIO (AGCO) AND PROVIDE A COPY PRIOR TO YOUR BOOKING. FOR APPLICATION
DETAILS, VISIT THE AGCO WEBSITE: HTTPS://WWW.AGCO.CA/EN/ALCOHOL/SPECIAL-
OCCASION-PERMITS

THE PERMIT HOLDER IS RESPONSIBLE FOR ENSURING ALL ALCOHOL SERVICE COMPLIES
WITH ONTARIO REGULATIONS AND FACILITY POLICIES. ACCEPTABLE IDENTIFICATION
FOR PROOF OF LEGAL DRINKING AGE INCLUDES ONTARIO DRIVER'S LICENCES,
CANADIAN PASSPORTS, CANADIAN ARMED FORCES ID, AGCO OR LCBO PHOTO CARDS,
OR OTHER GOVERNMENT-ISSUED PHOTO ID.

ALL BARTENDERS MUST BE SMART SERVE CERTIFIED, WITH CERTIFICATION PROVIDED
TO FACILITY STAFF IN ADVANCE AND AVAILABLE ONSITE DURING THE EVENT. THE
PERMIT HOLDER MUST MEET WITH FACILITY STAFF PRIOR TO THE EVENT TO REVIEW
ALCOHOL POLICIES. SELF-SERVE IS NOT PERMITTED.

THE PERMIT HOLDER IS RESPONSIBLE FOR:

« ENSURING ALCOHOL IS NOT SERVED TO MINORS, INTOXICATED, OR UNAUTHORIZED
INDIVIDUALS

« SUPERVISING THE EVENT AND PROMOTING RESPONSIBLE DRINKING

« MAINTAINING OCCUPANCY LIMITS

« ENDING THE EVENT BY MIDNIGHT

+ PROVIDING PROOF OF AT LEAST $2 MILLION LIABILITY INSURANCE (NAMING THE
COUNTY OF DUFFERIN) AT LEAST TWO WEEKS PRIOR TO THE EVENT

« PROMOTING SAFE TRANSPORTATION OPTIONS (E.G., DESIGNATED DRIVERS OR
TAXIS)

THE PERMIT HOLDER MUST ALSO ENSURE ALL ISSUES ARE HANDLED APPROPRIATELY,
INCLUDING SEEKING ASSISTANCE WHEN NEEDED.

VIOLATIONS OF ALCOHOL POLICIES MAY RESULT IN INTERVENTION BY MOD STAFF,
REMOVAL FROM THE FACILITY, OR POLICE INVOLVEMENT IF THERE IS A FAILURE TO
COMPLY.


https://www.agco.ca/en/alcohol/special-occasion-permits
https://www.agco.ca/en/alcohol/special-occasion-permits
https://www.agco.ca/en/alcohol/special-occasion-permits

INSURANCE

FOR ALL RENTALS, A WAIVER, RELEASE & INDEMNITY FORM MUST BE COMPLETED,
SIGNED, DATED, AND RETURNED TO THE MUSEUM OF DUFFERIN BEFORE THE
RENTAL PERIOD.

THE RENTER SHALL PURCHASE OR PROVIDE THEIR OWN INSURANCE WITH LIMITS
OF NOT LESS THAN ¢$2 MILLION COVERING ALL CLAIMS FOR BODILY INJURY,
INCLUDING INJURY RESULTING IN DEATH, PERSONAL INJURY, AND PROPERTY
DAMAGE FOR THE ENTIRE RENTAL PERIOD AND SHALL ALSO PROVIDE
VERIFICATION THAT THE INSURER IS AWARE OF THIS AGREEMENT.

PRICING FOR INSURANCE FOR NON-SPORTING EVENTS* IS LISTED BELOW. RATES
DEPEND ON HOW MANY INDIVIDUALS WILL BE PRESENT FOR THE BOOKING,
WHETHER ALCOHOL IS SERVED, AND WHAT KIND OF ACTIVITY IS TAKING PLACE.

ALCOHOL NO
ATTENDEE
N > SERVED ALCOHOL
0-50 PEOPLE $11.45/HOUR $1.14/HOUR
51-100 PEOPLE $13.74/HOUR $2.29/HOUR

*PRICES VARY FOR SPORTING EVENTS, MEETINGS, SEMINARS, OR WORKSHOPS.

ACCESSIBILITY

THE MUSEUM OF DUFFERIN OFFERS ACCESSIBLE PARKING NEAR THE MAIN ENTRANCE,
WITH A BARRIER-FREE PATH AND SLIDING DOORS. AN ELEVATOR PROVIDES ACCESS TO
ALL LEVELS. THE DUFFERIN HOUSE AND CROMBIE’S STATION ARE NOT WHEELCHAIR
ACCESSIBLE BUT INCLUDE IPAD STATIONS WITH PHOTOS AND INFORMATION. A RAMP IS
AVAILABLE ALONG THE SIDE OF THE CHURCH, ALONG WITH A THRESHOLD RAMP AT
THE SIDE ENTRANCE. SERVICE DOGS ARE ALLOWED ENTRY AT THE MOD.

PLEASE VISIT OUR ACCESSIBILITY WEBPAGE FOR MORE DETAILS:
HTTPS://WWW.DUFFERINMUSEUM.COM/ACCESSIBILITY/




RENTAL EQUIPMENT

RENTERS ARE WELCOME TO RESERVE ANY OF THE EQUIPMENT LISTED BELOW.

ADDITIONAL ITEMS CAN BE REQUESTED AT ANY TIME UP UNTIL FINAL PAYMENT. PRICES
LISTED BELOW ARE PER ITEM.

PLEASE NOTE THAT ALL EQUIPMENT IS SUBJECT TO AVAILABILITY.

EQUIPMENT REQUESTED ON THE BOOKING DAY WILL BE ACCOMODATED TO THE BEST
OF OUR ABILITY, AND RENTERS ARE EXPECTED TO PAY ANY FOLLOWING INVOICE.

TABLES - $10 + HST
« 6-FOOT RECTANGULAR FOLDING TABLES (10) 5 il ’

« 8-FOOT RECTANGULAR FOLDING TABLES (6)
« 12-FOOT RECTANGULAR FOLDING TABLES (2) _
« 6-FOOT WOODEN TABLES (6) g

»

« CUSHIONED NAVY FOLDING CHAIRS (50) i
« WHITE FOLDING CHAIRS (100)
« BLACK CHAIRS (20)

TABLECLOTHS - $5 + HST

« BLACK POLYESTER TABLECLOTHS

S~

g

CHAIRS - $3 + HST a

« SPEAKER AND MICROPHONE
o 6 X 4-FOOT SCREEN AND PROJECTOR

TECHNOLOGY - $70 + HST {
A



MAIN GALLERY

ABOUT

THE MOD’'S MAIN GALLERY IS A
VERSATILE SPACE FOR LARGER
EVENTS, WITH ACCESS TO EXHIBITS.

ONLY AVAILABLE TO RENT AFTER
HOURS. HISTORIC BUILDINGS WILL BE
CLOSED IF FOOD AND DRINK ARE
SERVED. ARTIFACTS CANNOT BE
MOVED FOR EVENTS.

CAPACITY

« STANDING ONLY: 150 PEOPLE
« LECTURE STYLE: 50 PEOPLE
« TABLES AND CHAIRS: 80 PEOPLE

RATES

e 4 HOURS: $850 + HST
« 1THOUR ADD-ON: $100 + HST
o CONSERVATION FEE: $25 + HST



- MAIN GALLERY

TABLE-AND-CHAIR OR LECTURE-STYLE EVENT MAPS SHOWN AT MAXIMUM
CAPACITY. THE SPACE WILL BE PREPARED IN THESE LAYOUTS UNLESS
ALTERNATIVE ARRANGEMENTS ARE MADE WITH MOD STAFF;
CONFIGURATIONS MAY VARY SLIGHTLY FOR SMALLER GROUPS.
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THE CHURCH

ABOUT

THE HISTORIC CORBETTON CHURCH

IS A CHARMING HERITAGE SPACE
IDEAL FOR INTIMATE CEREMONIES
OR SMALL GATHERINGS.

FOOD AND DRINK PERMITTED.
ALCOHOL IS NOT PERMITTED.
DECORATIONS CANNOT BE
ADHERED TO THE BUILDING IN ANY
WAY.

CAPACITY

o LECTURE STYLE: 75 PEOPLE
« TABLES AND CHAIRS: 50 PEOPLE

RATES

1 HOUR OR LESS: $50 + HST

4 HOURS: $650 + HST

1 HOUR ADD-ON: $100 + HST
CONSERVATION FEE: $25 + HST



THE CHURCH

TABLE-AND-CHAIR OR LECTURE-STYLE EVENT MAPS SHOWN AT MAXIMUM
CAPACITY. THE SPACE WILL BE PREPARED IN THESE LAYOUTS UNLESS

ALTERNATIVE ARRANGEMENTS ARE MADE WITH MOD STAFF;

CONFIGURATIONS MAY VARY SLIGHTLY FOR SMALLER GROUPS.
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THE LOUNGE

ABOUT

THE LOUNGE OFFERS A PRIVATE,
COMFORTABLE SPACE IDEAL FOR
BIRTHDAY PARTIES, MEETINGS, AND
SMALL GATHERINGS.

THE KITCHEN IS NOT AVAILABLE FOR
USE. ALL CATERED FOOD MUST
ARRIVE READY TO EAT. ALCOHOL
CANNOT BE SERVED DURING MOD'’S
OPEN HOURS.

CAPACITY

« LECTURE STYLE: 30 PEOPLE
« TABLES AND CHAIRS: 26 PEOPLE

RATES

e 3 HOURS: $200 + HST
e 1THOUR ADD-ON: $50 + HST
o CLEANING FEE: $25 + HST



THE LOUNGE

TABLE-AND-CHAIR OR LECTURE-STYLE EVENT MAPS SHOWN AT MAXIMUM
CAPACITY. THE SPACE WILL BE PREPARED IN THESE LAYOUTS UNLESS
ALTERNATIVE ARRANGEMENTS ARE MADE WITH MOD STAFF;
CONFIGURATIONS MAY VARY SLIGHTLY FOR SMALLER GROUPS.
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ARCHIVES

ABOUT CAPACITY
HOST MEETINGS OR RESEARCH « CHAIRS ONLY: 20 PEOPLE
SESSIONS IN OUR QUIET, WELL-LIT « TABLES AND CHAIRS: 15 PEOPLE

ARCHIVES READING ROOM. IDEAL FOR
SMALL GROUPS AND PRESENTATIONS.

FOOD AND DRINK NOT PERMITTED.

DECORATIONS NOT PERMITTED. ONLY RATES

AVAILABLE AFTER HOURS. LAYOUT « 3HOURS: $200 + HST

WILL NOT BE REARRANGED UNLESS « 1HOUR ADD-ON: $50 + HST

REQUESTED. o CLEANING FEE: $25 + HST



TI—IE GROUNDS

ABOUT

OUR SCENIC GROUNDS, FEATURING
HERITAGE ELEMENTS AND CHARMING
STRUCTURES, OFFER A BEAUTIFUL
BACKDROP FOR EVENTS YEAR-
ROUND.

CLIMBING ON STRUCTURES IS NOT
PERMITTED. ALCOHOL IS NOT
PERMITTED. EXTRA EQUIPMENT
LAYOUT MUST BE ARRANGED WITH
STAFF IN ADVANCE.

RATES

« 1HOUR OR LESS: $100.00 + HST
o BASE FEE (4 HOURS): $500.00 + HST
« ADDITIONAL HOUR: $100.00 + HST




QUESTIONS?

DX EMAIL: INFO@DUFFERINMUSEUM.COM
R, PHONE: 519-941-1114
@ WEBSITE: WWW.DUFFERINMUSEUM.COM

© VISIT US:

Mulmur

MUSEUM OF DUFFERIN
936029 AIRPORT ROAD ’ Rosemont
MULMUR, ON =)

LoV olL3 (1]

OPEN: TUESDAYS TO SATURDAYS, 10 AM - 4PM
CLOSED: SUNDAYS AND MONDAYS

SEE SAMPLE CONTRACT
BELOW




MUSEULUM QF DUFFERIM

Museum of Dufferin Rental and Event Contract

Venue Address: 936022 Airport Road, Mulmur, ON, L9 0L3

Venue Contact: [

519.9140 114/
Available: Tuesday to Saturday (8:30am-4:30pm)

Booking Information
Rental Type:

Rental Space:

Date of Event:

Rental Time:

Extra Rental Time:

Deposit Cost:
Date of Bocking: Date of Deposit:
Total Cost: Date of Final Payment:

Primary Client Information

Client Name:

Address:

Contact Cell Home Phone:

Ermnail Address:

Secondary Client Information

Client Name:

Address:

Contact Cell: Home Phone:

Email Address:



MUSEUM OF DUFFERIM

When the Renter is a corporation or organization:

Conditions of Use

The County ressrves the right to refuse bookings perceived to be not in the best public interest
of the County of Dufferin.

Indemnity and Hold-Harmless Clause - The Supplier shall defend, indemmnify and save harmless
The County of Dufferin, its elected officials, officers, employses and agents from and against any
and all claims of any mature, actions, causes of action, losses, expenszes, fimes, costs (including
legal costs), interest or damages of every nature and kind whatsoever, including but not limited
to bodily imjury, sickness, disease or death or to damage to or destruction of tangible property
including loss of revenue or incurred expense resulting from disruption of service, arising out of
or allegedly attributable to the negligence, acts, errors, omissions, misfeazance, nonfeazancs,
fraud or willful misconduct of the Supplier, its directors, officers, employess, agents, contractors
and subcontractors, or any of them, In connection with or in amy way relsted to the delivery or
performance of this Contract. Thiz indemnity shall be in addition to and not in lieu of any
insurance to be provided by the Supplier in accordance with this Comtract and shall survive this
Contract.

The Supplier agrees to defend, indemnify and save harmless The County of Dufferin from and
against amy and all claims of any nature. actions. causes of action, losses, expenses, fines, costs
[imcluding legal costs), interest or damages of every nature and kind whatsoever arising out of ar
related to the Supplier's status with WEIB. This indemnity shall be in addition to and not in lieu of
any proof of W5IB status and compliance to be provided by the Supplier in accordamce with this

Contract and shall survive this Contract.

Mon-Refundable Deposit — The Facility is not reserved until the Agresment is returnsd with 3
non-refundable deposit of 50% of the rental rate. The remaindser of the rental fee will be due six
(6] weeks before the date of the rental/ svent in full, including any eqguipment rentals. Failure to

complete this payment on time may result in the cancellation of the rental/event.

Cancellation by Renter — Cancellations can be made at any time, but refunds ars not
guaranteed. If the cancellation iz made thres [3] weeks before the eventy rental the Mol will
refund the final payment (50% of the full rental fee). If there iz a cancellation made within three
[3] weeks or less of the event date, there will be no refund provided. If cancellations result from
an “act of god' (for example, related to COVID-19) a full refund will be processed regardless of

timeline.



MLUSEUM DF DUFFERIM

Cancellation by The County — The County reserves the right to cancel this Agreemsnt without
notice or reimbursement should there be a breach of any conditions related to the use of the
Facility or should the Facility Representative be of the opinion that the Facility is not being ussd
for the purpose specified in the Agreement attached, or for emergency purposes, or if the use
poses a safety risk or may in any way conflict with the policies or reputation of the County.

Insurance —The Renter shall purchases imsurance with limits of not less than 32 million covering
all claims for bodily injury, including injury resulting in death, personal injury, and propery
darmzge for the entire rental period and shall also provide verification that the insurer is aware of
this Agreement. The Renter shall provide a certificate of insurance mnaming the County of Dufferin
a= an additional insured two weeks prior to the svent

Smoking — Mo smoking, vaping or cannabis uss is permittsd within five [S) meters or sixteen [16)
feet of all buildings on Museum of Dufferin property.

Conduct of Renters — The Ranter shall be responsible for the conduct and supervision of all
persons admitted to the Facility and surrounding area, including parking areas, in connection
with thiz Agreement and shall ze= that all obligations contained in this Agreement are strictly
cbserved. The Renter is strictly responsible to ensure that all participants inm evening svents leaws
the Facility and surroundirng arsas, including parking areas.

Use of Kitchen - With permizsion from the Facility Regresentative, the Renter has access to the
kitchen including access to the fridge, sink, and counter space. Keep in mind that this iz not a
prep or catering kitchen, and all food preparation must happen off site. The Renter must check
with the Facility Repressntative about the use of poriable cooking or heating appliances. The
Renter iz responsible for ensuring food wvendors are awars of these conditions.

Payment for Damages — Clisnts will be required to pay for any damagss incurred during or a= 3
rezsult of their rental/event, zet up/decorating,. and tear down) clean up. This fiee will be
dztzrminsed based on the need to cleamn, repair, or replace what was damaged. An invoice will be
sent o the clignt o pay these fess.

Galleries — The Renter may not adjust exhibition material or place any non-exhibition material
on exhibit furnishings. The Renter may not adjust lighting or handle artifacts. The gallenes will
be opensd on request for viewing exhibitions only (during hours of operation). Mo food or drink
will be allowsd im the galleries. Mo catering setups will be allowsd in gallery aress. A rental
agreement or event must mot compromise the integrty of an exhibit or any artifact on display.

Clean-up of Facility — Clients will b2 chargsd an additional cleaning fee if they leave the
rental/event space in a state that it was not found in at the beginning or their rental. This fee will

3
2Ee030 Airport Road. Mulmar, ©n LOVOLY | 5100417104 er tall Fres B77.041.9787 dafd Tk



FMUSELUM OF DUFFEHRIM

be determined based on the scops of work needed to bring the rental space back to its criginal
state. The fee will be sent as an invoice to the client.

Failure to comply with this clause to the satisfaction of the Facility Representative may resultin
the refusal of future Rental/ User Agreements. The County is not responsible for lost and stolen
goods.

Wedding Rehearsals - the cliznt may book additional hours in the days lsading up to their
rental for purposes such a5 sst-up and decorating. This can only be booked if the client’s set-up
and decorations do not conflict with amother rental, museum exhibit/workshop/program, and the
experience of the Mol's visitors. Any additional time for sst-up and decorations must be
completed within regular staf working hours [Tuesday — Saturday, &:30am- 4:30pm). Staff will
only adjust their hours with pricr approval from the Museum Services Manager and on days of
the client's full rental/ event

Decorations - Mo taps, glus, staples. or nails are to be used on walls, floors, doors, mouldings,
or artifacts. Mo open flames are allowed in any museum spacss (candles, sparklers, etc.).
Flameless, battery-operated candles may be used. Mo smoks or fog machines may be used in the
mussurm. Dues to conservation considerations, additional lighting/spotlights must be pre-
approved by Museum of Dufferin staff. Mo confetti. glitter, pifiatas, or other throwables are
permitied in the buildings or on the grounds. Some exceptions may be made for the grounds iF
naturaly biodegradable materials are being used such as flower petals. Permission from mussum
staff must be obtained two () weeks before the rental date. Living flowers are not permitted in
the museumn. Living flowsrs may be used in the church. YWases containing water must not be set
on any pews, the piano, windowszills, the organ, or wooden tables provided by the musesum.
‘Wases that do not contain water or could hawe the potential to produce condensation may be et
on the surfaces listed above with permission from museum staff. A clearance of three {37 feet
around all emengency exits must be maintained at all times and all exit signs must be cleary
visible and mot blocked.

Alcohol — All renter and Musem of Dufferin staff must follow the rules and regulations cutline in
the county Alcohol Risk Management Policy (2-2-01). Alcohol is mot permitted during operating
hiours and is restricted the the Main Galleny and Programrming room. [f Renter(s] intend to serve
alcoholic beverages 3t the event, they must obtain any licenses, Smart 5erve Certificates (35C)
and Zpecial Occasion Permits (SOP) required under applicable law and provide Mussum of
Dufferin staf with such licenses, 55C certificates and SOP permits fourtesn (14) days or two [2)
weeks prior to the remtal date specified. Failure to provide the reguired certificates, permits and

licenses an tirne will result in the cancellation of the use of alcohol. The Rentens) rust bring all

PFE0IF Aarport Read. Mulmar, &M L2VWOL3S 5199411114 =r ioll fres 8779417787 daf{erinmusaum.cam



MUSEUM OF DUFFERIN

licensimg and permits printed off and ready for display at the rental. Renter(s) must purchase
primary Comprehensive Liquor Liability Insurance coverage or provide proof of 51,000,000
(imcluding Host Liquor Liability) Comprehensive Liquor Liability Insurance through Rentens])’s
own insurer maming the County of Dufferin as additional insured. The sale, service and
consumption of alcohol must end one (1) hour prior to the "END TIME™ agresd to in the rental
contract The Alcohol and Gaming Commission of Ontario states “The signs of alcohol must be
cleared mo later than 45 minutes after the end of the serving period”. (E.g. if serving period ends
at 8200 PM, all alcohol must be cleared by 7:15 PM, which includes the removal of any alcohaol
that has not been consumed, empty bottles, cans and glasses that contained alocohol). If 3 Renter
doss not follow these rules and bring alcohol onto the property without proper licensing,
p=rmits, and permissions the Mol will cancel the event and close the facility. The Renter will be
fimancially responsible for any associated fines.

Gambling - Gamess of chance, lotteries or gambling in any form are not permitted without the
applicable provincial license. This license must be presented to the Facility Representative two
weeks prior to any use of the Facility by the Renter.

Wacating Premises - Renter(z] are responsible for making sure all guests, wendors, and
belongings are removed from the premise at the end of the rental pericd. Renteris] will not be
provided with additional time for equipment or third-party rental tske-down or pick-up.  All
property belonging to Renter(s) and its contractors must be remowved by the end of the rental
pericd agresd to. Reqguests must be made in advance with Mussum of Dufferin staff if the
Renter wishes for the third-party rental items to be picked up the next businsss day. Thers is no
siorage for third-party rental sguipment. Third-party rental sguipment may not impede ths
regular cperations of the mussum or museum visitor experience.

Inspection by Renter — The Renter understands and agrees that it is his/her responsikility to
inspect the Facility and any related surrounding area thoroughly prior to use to ensure safe
conditions. The Renter agrees that unsafe Facilities will not be used and that all unzafe conditions
will be reported immediately to the onsite Facility staif or o the County by the next business day.
The Renter agrees to ensure that all exits and hallways of the Faciliy must be kept free of
abstruction and debris at all times.

Lafety Measures — The fenter iz aware of and agress to abide by, and enzure any individuals in

connection with the Renter will abide by, all applicable safety standards and laws regarding its
uze of the Facility.

Animals — &nimals other tham Service animals are not permitted inside the Facility.

Lii
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MUSEUM OF DUFFERIN

Privacy — The personal information on this form is collected under authorty of Section || of the
Municipal Act, 50 2001, =. 25 and will b2 used for facility rentals administration purposes only.

Cuesticns about the collection of personal imformation should be directed to the Clerks Office,
30 Cembre Street, Drangeville LEW 2X1.

The Renter agrees and understands that this is a summary of the Rentals &: Th*‘d Party
Events Policy and has read the policy im full and understands all rules, obligations,
responsibilities, and instructions that they must follow.

Commercial General Liability Insurance

Commercial Gensral Liability Insurance satisfactory to the Owner and undernwritten by an insurer
licensed to conduct business in the Province of Ontaric. The policy shall provide coverags for
Bodily Injury, Property Damage and Perzonal Injury and shall include but not be limited to:

A limit of liakility of not less than 32 Million foccurrence with an aggregate of not less than 52
Millicn

Add the County of Dufferin as an Additional Insured with respect to the operations of the Mamed
Imsured

The policy shall contzain a provision for cross-liability and severability of intsrest in respect of the
Marned Insured

Mom-owned sutomobile coverage with a limit not less than 52 Million and shall includs
contractusl non-ocwned coverage (SEF 96)

Temants' Legal Liability of 500,000 minimnwum

Products and Completed Operations coverags

iContractual Liability

The policy shall provide 30 days prior notice of cancellation

(9} Host Liquor Liability

FIO0IF Awrport Reoad. Mulmar, @6 L9WOLE | 5199410104 =r tell free 8779417787 daflerinmuisum.com



MUSEUM OF DUFFERIN

VWihen the Renter is an individual:

Conditions of Use

The County resenses the right to refuse bookings perceived to be not in the best public interest
of the County of Dufferin.

Indemnity and Hold-Harmless Clawse - The Supplier shall defend, indemnify and save harmless
The County of Dufferin, itz elected officials. officers, employses and agents from and against any
and all claims of any mature, actions, causes of action, losses, expenses, fines, costs (including
legal costs), interest or damages of every nature and kind whatsosver, including but not limited
to bodily injury, sickness, disease or death or to damags to or destruction of tangible property
including loss of revenue or incurred expense resulting from disruption of service, arising cut of
or allegedly attributable to the negligence, acts, errors, omissions, misfeazance, nonfeazance,
fraud or willful mizconduct of the Supplier, its directors, officers, employess, agents, contractors
and subcontractors, or any of them, in connection with or in any way related to the delivery or
performance of this Contract. This indemnity shall be in addition o and not in liew of any
insurance to be provided by the Supplier in accordance with this Contract and shall survive this
Contract.

The Supplier agrees to defend, indemnify and save harmless The County of Dufferin from and
Fgainst amy and all claims of any nature, actions, causes of action, lossss, expenses, fines, costs
(imcluding legal costs), imterest or damages of every naturs and kind whatsoever arising out of or
related to the Supplier's status with WIB. This indemnity shall be in addition o and not in lieu of
any proof of WESIB status and compliance to be provided by the Supplier in acoordance with this

Contract amd shall survive this Contract.

Mon-Refundable Deposit — The Facility is not ressrved until the Agresment is returnad with 3

nom-refundable deposit of 50% of the rental rats. The remaindsr of the rental fee will be due =ix
(6] weeks before the date of the rental/ event in full, including any equipment rentals. Failure to

complete this payment on time may result in the cancellastion of the rental/event.

Cancellation by Renter — Cancellations can be made at any time, but refunds ars not

guaranieed. If the cancellation = made thres (3) weeks before the sventy rental the Mol will
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MUSEUM OF DUFFERIN

refund the final payment (30% of the full rental fee). If thers is 3 cancellation made within three
{3) weeks or less of the event date, there will be no refund provided. If cancellationz result from
an ‘act of god' {for example, related to COVID-19) a full refund will be processed regardless of
timeline.

Cancellation by The County — The County reserves the right to cancel thiz Agreement without
notice or reimbursernent should there be a breach of any conditions related to the use of the
Facility or should the Faclity Representative be of the opinion that the Facility is not being used
for the purposs specified in the Agreement attached, or for emergency purposss, or If the use
poszes a safety risk or may in any way conflict with the policies or reputation of the County.

Insurance — Through the County, the Renter shall purchase insurance with limits of not less than
%2 million cowvering all claims for bodily injury, including injury resulting in death, personal injury,
and property damage for the entire rental period and shall also provide verification that the
insurer is aware of this Agreement. The County of Dufferin is to be added a5 an additional
insured. This will need to be provided two weeks prior to the event. County staff will assist in this
process.

Smoking — Mo smoking, vaping or cannabis use i= permitted within five [5) meters or sixtesn
(16) fest of all buildings on Museum of Dufferin property.

Conduct of Renters — The Renter shall be rezponzible for the conduct and supervision of all
persons admitted to the Facility and surrounding area, including parking areas, in connection
with this Agreement and shall ze that all cbligations contained in this Agreement are strictly
chzerved. The Renter is strictly responsible to ensure that all participants in evening svents leave

the Facility and surrcunding areas, including parking areas.

Use of Kitchen - With permizsion from the Facility Eepresentative, the Renter has access to the
kitchen including access to the fridge. sink and counter space. Keep in mind that this iz not a
prep or catering kitchen and all food preparation must happen off site. The Renter must check
with the Facility Repressntative about the uss of portable cooking or heating appliances. The
Renter is responsible for ensuring food vendors are aware of these conditions.

Payment for Damages — Clisnts will be required to pay for any damagses incurred during or as 3
rdsul: of their rental/event, set up/decorating, and tear down/ clean up. This fee will be
determined based on the need to clean, repair, or replace what was damaged. An invoice will be
sent 1o the client 1o pay these fess.

1]
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Galleries — The Renter may not adjust exhibtion materal or place any non-exhibition matsrial
on exhibit furmmishings. The Renter may not adjust lighting or handle artifacts. The gallenes will
be opensd on request for viewing exhibiticns onby [during hours of operation). Mo food or drink
will be allowsd in the galleries. Mo catering setups will be allowsd in gallery arsas. A rental
agresment or event must not compromise the integrity of an exhibit or any artifact on display.

Clean-up of Facility — Clients will be charged an additional cleaning fze if they lzave the
rentalfevent space in 3 state that it was not found in at the beginning or their rental. This fee will
be determined based on the scope of work needed to bring the rental space back to itz original
state. The fee will be sent a5 an invoice to the client

Failure to comply with this clause to the satisfaction of the Facility Representative may resultin
the refusal of future Rental/ User Agreements. The County is not responsible for lost and stolen

goods.

Wedding Rehearsals — the clisnt may book additional hours in the days lzading up to their
rental for purposes such as sst-up and decorating. This can only be bocked if the cliesnt’s set-up
and decorations do mot conflict with another rental, museum exhibit/workshop/program, and the
experience of the Mol's visitors. Any additional time for =st-up and decorations must be
completed within regular staff working hours [Tuesday — Saturday, 2:30am- 4:30pm). taff will
only adjust their hours with pricr approval from the Mussumn Services Manager and on days of
the client's full rental/ svent.

Decorations — T Mo tape, glue. staples, or nails are to be used on walls, floors, doors, mouldings,
or artifacts. Mo open flames are allowed in any mussum spaces (candles, =parklers, stc).
Flameless, battery-operated candles may be used. Mo smoke or fog machines may be used in the
miussum. Due to conservation considerations, additional lighting/spotlights must be pre-
approved by Museum of Dufferin staff. No confetti, glitter, pifiatas, or other throwables are
permitted in the buildings or on the grounds. Some exceptions may be made for the grounds if
natural’ bicdegradable materizls are being used such as flower petals. Permission from mmussum
staff must be obtained two (2) weeks before the rental date. Living flowsers are not permitted in
the rmuseum. Living flowers may be used in the church. Wases containing water must not be set
on any pews, the piano, windowsills, the organ, or wooden tables provided by the museum.
Wases that do not contain water or could have the potential to producs condensation may be set
on the surfaces listed abowe with permission from museum staff. A clearance of thres (37 feet
aroumnd all emergency exits must be maintained at all times and all exit signs must be cleary
visible and not blocked.
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Alcohol — All renter and Musem of Dufferin staff must follow the rules and regulations outling in
the county Alcohol Risk Management Policy (2-9-01). Alcohol is not permitted during operating
hours and is restricted the the Main Gallery and Programming room. |f Benteriz) intend to serve
alcoholic beverages at the event, they must obtain any licenzes, Smart Serve Certificates (350
and Special Cocasion Permits (S0OP) required under applicable |law and provide Museum of
Dwfferin staff with such licenses. 55C cerificates and S0P permits fourteen [14) days or two (2]
weeks prior to the rental date specified. Failure to provide the reguired certificates, permits and
licenzes on time will result in the cancellation of the use of alcohol. The Renterz) must bring all
licenzing and permits printed off and ready for display at the remtal. Renteris) must purchase
primary Comprehensive Liquor Liability Insurance coverage or provide proof of 51,000,000
(imcluding Host Liguor Liability] Comprehensive Liquor Liability Insurance through Rentens])'s
own insurer maming the County of Dufferin a5 additicnal insured. The sale, service and
comnsumption of alcohol must end one (1) hour prior to the "EMD TIME® agreed to in the rental
contract The Alcohol and Gaming Commission of Ontano states “The signs of alcohol must be
cleared mo later tham 45 minutes after the end of the serving period”. [(E.g. if serving period ends
at 3200 PM, all alcohol must be cleared by 7215 PR, which includes the remowal of any alcohol
that has not been consumed, empty bottles, cans and glasses that contained alocohol). If 3 Remter
doss not follow these mles and bring alcohol onto the property without proper licensing,
permits, and permissions the Mol will cancel the event and close the facility. The Renter will be
fimamcially responsible for any associated fimes.

Gambling — Games of chance, lotteriss or gambling in any form are not permikted withowut the
applicable provincial license. This license must be presented to the Facility Representative two
weeks prior to any use of the Facility by the Renter.

Vacating Premises - Renter(s] are responsible for making sure all guests, vendors, and
belongings are removed from the premise at the end of the rental pericd. Renters) will not be
provided with additional time for eguipment or third-party rental take-down or pick-up.  All
property belonging to Renter(s) amd its contractors must be removed by the end of the rental
pericd agresd to. Regquests must be made in advance with Mussum of Dufferin staff if the
Renter wishes for the third-party rental items to be picked up the next business day. Thers is no
storage fior third-party rental eguipment. Third-party rental eguipment may not impede the

regular operations of the mussum oF museum visitor Experisnce.

Inspection by Renter — The Renter undsrstands and agress that it is his/her responsibility o
inspect the Facility and any related surrounding area thoroughly prior to use to ensure safe
conditions. The Renter agrees that unsafe Facilities will not be ussed and that all unsafe
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MUSEUM OF DUFFERIN

conditicns will be reported immediately to the onsite Facility staff or to the County by the next

business day. The Renter agress to ensurs that all exits and hallways of the Facility must be kept
free of obstruction and debris at all timmes.

Lafety Measures — The Renter is aware of and agress to abide by, and ensure any individuals in
connecticn with the Renter will abide by, all applicable safety standards and laws regarding its
use of the Facility.

Animals — Animalz other than Service animals are not permitted inzide the Facilig.

Privacy — The personal information on this form is collected under authornty of S=ction || of the
“unicipal Act, 30 2001, =. 25 and will be used for facility remtals administration purposss only.
Questions about the collection of personal information shouwld be directed to the Clerks Office,
A0 Centre Street. Orangeville LOW 2X1.

The Renter agrees and understands that this is a summary of the Rentals 8 Third Party
Events Policy and has read the policy in full and understands all rules, obligations,
responsibilities, and instructions that they must follow.

Party Alcohol Liability Insurance

2arty Alcohol Liakility in an amount not less than 52 Million and undenyritten by an insurer
licensad to conduct business in the Province of Ontario. The County of Dufferin shall be added
as zn additional insured.

Personal Property Disclaimer
The proponent acknowledges and agress that the Museur of Dufferin, the County of Dufferin,
its agents and/or employees will not be responsible for amy [oss or damage to personal property

suffered by the Renter orits agents. employess, patrons and guests. The proponent is solely

rezponzible for all personal property.

Primary Coverage

The proponent’s insurance shall be primary coverage and not additional to and shall not sesk
contribution from any other insurance policies available to the County of Dufferin
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Certificate of Insurance

The proponent shall provide a Certificate of Insurance evidencing coverags in force at least 10
days pricr to contract commencerment. The Certificats of Insurance for the PAL Policy must add
the County of Dufferin as an additionally insured party.
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Frimary Client Agreement

The Renter agrees and understands that this is a summary of the Rentals & Third Party
Events Policy and has read the policy in full and understands all rules, obligations,
responsibilities, and instructions that they must follow. | have read and understand the terms
and conditions, responsibilities, rules, and decorations outlined abowve. | agree with evenything
contained in this booking agreement

Client Signaturs:

Cate:

Secondary Client Agreement

The Renter agrees and understands that this is a summary of the Rentals & Third Party

Events Policy and has read the policy in full and understands all rules, obligations,
responsibilities. and instructions that they must follow. | have read and understand the terms

and conditions, rezponsibilities, rules, and decorations outlined abowve. | agree with evenything
contained in this booking agreement

Client Signaturs:

Cate:



	RENTAL INFORMATION PACKAGE
	MUSEUM OF DUFFERIN
	ABOUT US
	NESTLED IN THE HILLS OF MULMUR TOWNSHIP, THE MUSEUM OF DUFFERIN OPENED AT ITS CURRENT LOCATION IN 1994. THE HISTORIC CORBETTON CHURCH WAS RELOCATED TO THE SITE IN 1999.
	TODAY, THE MUSEUM IS DEDICATED TO PRESERVING AND SHARING THE STORIES OF DUFFERIN COUNTY THROUGH WELCOMING, ACCESSIBLE, AND INCLUSIVE EXPERIENCES.

	LAND ACKNOWLEDGEMENT
	THE MUSEUM OF DUFFERIN RESPECTFULLY ACKNOWLEDGES THAT DUFFERIN COUNTY RESIDES WITHIN THE TRADITIONAL TERRITORY AND ANCESTRAL LANDS OF THE TIONONTATI (PÉTUN), ATTAWANDARON (NEUTRAL) HAUDENOSAUNEE (SIX NATIONS), AND ANISHINAABE PEOPLES.
	WE ALSO ACKNOWLEDGE THAT VARIOUS MUNICIPALITIES WITHIN THE COUNTY OF DUFFERIN RESIDE WITHIN THE TREATY LANDS NAMED UNDER THE HALDIMAND DEED OF 1784 AND TWO OF THE WILLIAMS TREATIES OF 1818: TREATY 18: THE NOTTAWASAGA PURCHASE, AND TREATY 19: THE AJETANCE TREATY.
	THESE TRADITIONAL TERRITORIES UPON WHICH WE LIVE AND LEARN ARE STEEPED IN RICH INDIGENOUS HISTORY AND TRADITIONS. IT IS WITH THIS STATEMENT THAT WE DECLARE TO HONOUR AND RESPECT THE PAST AND PRESENT CONNECTION OF INDIGENOUS PEOPLES WITH THIS LAND, ITS WATERWAYS AND RESOURCES.

	BOOKING PROCESS
	ON THE DAY
	SERVING ALCOHOL?
	IF YOU PLAN TO SERVE ALCOHOL AT YOUR EVENT, YOU MUST OBTAIN A SPECIAL OCCASION PERMIT (SOP) FROM THE ALCOHOL AND GAMING COMMISSION OF ONTARIO (AGCO) AND PROVIDE A COPY PRIOR TO YOUR BOOKING. FOR APPLICATION DETAILS, VISIT THE AGCO WEBSITE:  HTTPS://WWW.AGCO.CA/EN/ALCOHOL/SPECIAL-OCCASION-PERMITS
	THE PERMIT HOLDER IS RESPONSIBLE FOR ENSURING ALL ALCOHOL SERVICE COMPLIES WITH ONTARIO REGULATIONS AND FACILITY POLICIES. ACCEPTABLE IDENTIFICATION FOR PROOF OF LEGAL DRINKING AGE INCLUDES ONTARIO DRIVER’S LICENCES, CANADIAN PASSPORTS, CANADIAN ARMED FORCES ID, AGCO OR LCBO PHOTO CARDS, OR OTHER GOVERNMENT-ISSUED PHOTO ID.
	ALL BARTENDERS MUST BE SMART SERVE CERTIFIED, WITH CERTIFICATION PROVIDED TO FACILITY STAFF IN ADVANCE AND AVAILABLE ONSITE DURING THE EVENT. THE PERMIT HOLDER MUST MEET WITH FACILITY STAFF PRIOR TO THE EVENT TO REVIEW ALCOHOL POLICIES. SELF-SERVE IS NOT PERMITTED.
	THE PERMIT HOLDER IS RESPONSIBLE FOR:
	THE PERMIT HOLDER MUST ALSO ENSURE ALL ISSUES ARE HANDLED APPROPRIATELY, INCLUDING SEEKING ASSISTANCE WHEN NEEDED.
	VIOLATIONS OF ALCOHOL POLICIES MAY RESULT IN INTERVENTION BY MOD STAFF, REMOVAL FROM THE FACILITY, OR POLICE INVOLVEMENT IF THERE IS A FAILURE TO COMPLY.


	INSURANCE
	ACCESSIBILITY
	RENTAL EQUIPMENT
	RENTERS ARE WELCOME TO RESERVE ANY OF THE EQUIPMENT LISTED BELOW.
	ADDITIONAL ITEMS CAN BE REQUESTED AT ANY TIME UP UNTIL FINAL PAYMENT. PRICES LISTED BELOW ARE PER ITEM.
	PLEASE NOTE THAT ALL EQUIPMENT IS SUBJECT TO AVAILABILITY.
	EQUIPMENT REQUESTED ON THE BOOKING DAY WILL BE ACCOMODATED TO THE BEST OF OUR ABILITY, AND RENTERS ARE EXPECTED TO PAY ANY FOLLOWING INVOICE.
	TABLES - $10 + HST
	CHAIRS - $3 + HST
	TABLECLOTHS - $5 + HST
	TECHNOLOGY - $70 + HST

	MAIN GALLERY
	ABOUT
	THE MOD’S MAIN GALLERY IS A VERSATILE SPACE FOR LARGER EVENTS, WITH ACCESS TO EXHIBITS.
	ONLY AVAILABLE TO RENT AFTER HOURS. HISTORIC BUILDINGS WILL BE CLOSED IF FOOD AND DRINK ARE SERVED. ARTIFACTS CANNOT BE MOVED FOR EVENTS.

	CAPACITY
	RATES

	MAIN GALLERY
	TABLE-AND-CHAIR OR LECTURE-STYLE EVENT MAPS SHOWN AT MAXIMUM CAPACITY. THE SPACE WILL BE PREPARED IN THESE LAYOUTS UNLESS ALTERNATIVE ARRANGEMENTS ARE MADE WITH MOD STAFF; CONFIGURATIONS MAY VARY SLIGHTLY FOR SMALLER GROUPS.
	TABLES AND CHAIRS
	LECTURE STYLE

	THE CHURCH
	ABOUT
	THE HISTORIC CORBETTON CHURCH IS A CHARMING HERITAGE SPACE IDEAL FOR INTIMATE CEREMONIES OR SMALL GATHERINGS.
	FOOD AND DRINK PERMITTED. ALCOHOL IS NOT PERMITTED.  DECORATIONS CANNOT BE ADHERED TO THE BUILDING IN ANY WAY.

	CAPACITY
	RATES

	THE CHURCH
	TABLE-AND-CHAIR OR LECTURE-STYLE EVENT MAPS SHOWN AT MAXIMUM CAPACITY. THE SPACE WILL BE PREPARED IN THESE LAYOUTS UNLESS ALTERNATIVE ARRANGEMENTS ARE MADE WITH MOD STAFF; CONFIGURATIONS MAY VARY SLIGHTLY FOR SMALLER GROUPS.
	TABLES AND CHAIRS
	LECTURE STYLE

	THE LOUNGE
	ABOUT
	THE LOUNGE OFFERS A PRIVATE, COMFORTABLE SPACE IDEAL FOR BIRTHDAY PARTIES, MEETINGS, AND SMALL GATHERINGS.
	THE KITCHEN IS NOT AVAILABLE FOR USE. ALL CATERED FOOD MUST ARRIVE READY TO EAT. ALCOHOL CANNOT BE SERVED DURING MOD’S OPEN HOURS.

	CAPACITY
	RATES

	THE LOUNGE
	TABLE-AND-CHAIR OR LECTURE-STYLE EVENT MAPS SHOWN AT MAXIMUM CAPACITY. THE SPACE WILL BE PREPARED IN THESE LAYOUTS UNLESS ALTERNATIVE ARRANGEMENTS ARE MADE WITH MOD STAFF; CONFIGURATIONS MAY VARY SLIGHTLY FOR SMALLER GROUPS.
	TABLES AND CHAIRS
	LECTURE STYLE

	ARCHIVES
	ABOUT
	HOST MEETINGS OR RESEARCH SESSIONS IN OUR QUIET, WELL-LIT ARCHIVES READING ROOM. IDEAL FOR SMALL GROUPS AND PRESENTATIONS.
	FOOD AND DRINK NOT PERMITTED. DECORATIONS NOT PERMITTED. ONLY AVAILABLE AFTER HOURS. LAYOUT WILL NOT BE REARRANGED UNLESS REQUESTED.

	CAPACITY
	RATES

	THE GROUNDS
	ABOUT
	OUR SCENIC GROUNDS, FEATURING HERITAGE ELEMENTS AND CHARMING STRUCTURES, OFFER A BEAUTIFUL BACKDROP FOR EVENTS YEAR-ROUND.
	CLIMBING ON STRUCTURES IS NOT PERMITTED. ALCOHOL IS NOT PERMITTED. EXTRA EQUIPMENT LAYOUT MUST BE ARRANGED WITH STAFF IN ADVANCE.

	RATES

	QUESTIONS?
	VISIT US:

	SEE SAMPLE CONTRACT BELOW

